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Please read this document carefully.  If you select Liz Barron as your coach, you and she will both sign a document similar to this at your first coaching session. 
Confidentiality 
Trust is at the heart of the coach/client relationship. Liz commits to keeping the information you share private and confidential. 

Even if your boss or training officer is paying for your coaching, nothing you discuss in our sessions will be shared with them unless you specify this is what you want. 

In very rare circumstances there may be legal, ethical or safety reasons why Liz has to share information about you with a third party. Liz will be happy to outline these circumstances when you first meet. 
Coaching Sessions 
Liz is happy to offer you a free sample session. 
After this, you commit to 15 sessions of one hour each. 
Sessions usually take place once every 2 weeks. 
In the first of these 15, you and Liz will agree a coaching schedule and payment plan, and you will share details of the issues you would like to explore in coaching.
Location

Liz will be happy to come to your office in the Washington DC Metro area. You may also arrange to be coached at her premises in North West DC or in Anne Arundel County. 

Liz can also coach by phone if necessary and is happy to take email questions or requests between coaching sessions. 
Punctuality
Liz will commit to start and finish sessions on time and asks the same of you. 

If you arrange a phone session, you will be asked to call at the appointed time. If you are more than 10 minutes late for a call, Liz will assume the session is cancelled and you will be forfeit the session fee
If you need to reschedule an appointment, please give at least 24 hours notice. Liz will commit to do the same. 

Payment 

Billing is by cash or check every four weeks, payable in advance. Coaching is commonly tax deductible as either a consulting or educational expense on your Schedule C. Organizations seeking coaching for more than one individual, or settling their full account in advance may be eligible for a discount. 
You and Liz will discuss your fee and the coaching package you seek at your free sample session. 

 


